
Teacher Preparation Lesson Plan

Subject Area: Introduction to Days of the Week
and Digital Calendars
Unit Title: Time Management and Organization
Grade Level: 20-year-old students
Lesson Number: 1 of 10

Duration: 60 minutes
Date: March 12, 2024
Teacher: Ms. Jane Doe
Room: Room 101

Curriculum Standards Alignment

Content Standards:

Understand the concept of days of the week
Use digital calendars to schedule appointments and events

Skills Standards:

Time management and organization
Use of digital tools for productivity

Cross-Curricular Links:

Mathematics: understanding of dates and times
Language Arts: writing and communication skills

Essential Questions & Big Ideas

Essential Questions:

What are the days of the week and how do they relate to time management?
How can digital calendars be used to improve productivity and organization?

Enduring Understandings:

Understanding the concept of days of the week is essential for effective time management
Digital calendars are a valuable tool for scheduling appointments and events

Student Context Analysis

Class Profile:

Total Students: 20
ELL Students: 5
IEP/504 Plans: 2
Gifted: 3

Learning Styles Distribution:

Visual: 40%
Auditory: 30%
Kinesthetic: 30%
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Pre-Lesson Preparation

Room Setup:

Arrange desks in a U-shape to facilitate discussion
Set up smartboard and laptops for digital calendar demonstration

Technology Needs:

Smartboard and laptops with internet access
Digital calendar software (e.g. Google Calendar, Apple Calendar)

Materials Preparation:

Printed calendars for students to use during the lesson
Online resources (e.g. tutorials, videos, quizzes) for additional support

Safety Considerations:

Ensure all students have access to a laptop or tablet with internet access
Monitor student use of digital calendars to ensure they are using them responsibly

Detailed Lesson Flow

Pre-Class Setup (15 mins before)

Set up room and technology
Prepare materials and resources

Bell Work / Entry Task (5-7 mins)

Have students complete a quick quiz on days of the week
Review answers as a class

Opening/Hook (10 mins)

Introduce the topic of days of the week and digital calendars
Ask students about their current methods of keeping track of time and scheduling appointments

Engagement Strategies:

Use real-life examples to illustrate the importance of understanding the days of the week
Incorporate gamification and interactive activities to engage students

Direct Instruction (20-25 mins)

Demonstrate how to use digital calendars to schedule appointments and events
Have students practice using digital calendars

Checking for Understanding:

Monitor student progress and provide feedback
Use quizzes and games to assess student understanding



Guided Practice (25-30 mins)

Have students work in pairs to practice using digital calendars
Circulate around the room to provide support and feedback

Scaffolding Strategies:

Provide additional support for struggling students
Offer challenges for advanced students

Independent Practice (20-25 mins)

Have students complete a project using digital calendars
Allow students to work independently and provide support as needed

Closure (10 mins)

Review key concepts and skills covered in the lesson
Ask students to reflect on what they have learned
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Differentiation & Support Strategies

For Struggling Learners:

Provide additional support and scaffolding
Offer one-on-one instruction and feedback

For Advanced Learners:

Offer challenges and extensions
Encourage independent projects and
research

ELL Support Strategies:

Provide visual aids and graphic organizers
Offer bilingual resources and support

Social-Emotional Learning Integration:

Encourage self-reflection and self-assessment
Teach time management and organization skills

Assessment & Feedback Plan

Formative Assessment Strategies:

Quizzes and games to assess student understanding
Observations and feedback during guided and independent practice

Success Criteria:

Students can identify and name the 7 days of the week
Students can use digital calendars to schedule appointments and events

Feedback Methods:

Verbal feedback during lessons
Written feedback on assignments and projects

Homework & Extension Activities

Homework Assignment:

Have students complete a project using digital calendars to schedule appointments and events

Extension Activities:

Have students research and create a presentation on the history of calendars
Have students design and create their own digital calendar

Parent/Guardian Connection:



Encourage parents and guardians to support students in using digital calendars at home

Teacher Reflection Space

Pre-Lesson Reflection:

What challenges do I anticipate?
Which students might need extra support?
What backup plans should I have ready?

Post-Lesson Reflection:

What went well?
What would I change?
Next steps for instruction?



Introduction to Days of the Week

Introduction

Welcome to the lesson on Introduction to Days of the Week and Digital Calendars. This lesson is designed
to introduce 20-year-old students to the concept of days of the week and the effective use of digital
calendars for time management.

Days of the Week

The days of the week are an essential concept in time management and organization. The 7 days of the
week are: Monday, Tuesday, Wednesday, Thursday, Friday, Saturday, and Sunday.

Importance of Understanding Days of the Week

Understanding the days of the week is crucial for effective time management and organization. It helps
individuals to plan and schedule appointments, events, and activities, and to prioritize tasks and
responsibilities.



Digital Calendars

Introduction to Digital Calendars

Digital calendars are a valuable tool for time management and organization. They allow individuals to
schedule appointments, events, and activities, and to set reminders and notifications.

Features and Functions of Digital Calendars

Digital calendars have a range of features and functions, including scheduling, reminders, notifications, and
sharing. They can be accessed on a range of devices, including laptops, tablets, and smartphones.

Benefits of Using Digital Calendars

The benefits of using digital calendars include improved time management and organization, increased
productivity, and enhanced collaboration and communication. They also provide a range of tools and
features to help individuals prioritize tasks and responsibilities.



Teaching Strategies

Introduction

The teaching strategies used in this lesson are designed to engage and motivate students, and to help them
develop a deep understanding of the concept of days of the week and digital calendars.

Real-Life Examples

Using real-life examples is an effective way to illustrate the importance of understanding the days of the
week and using digital calendars. It helps students to see the relevance and application of the concept in
their everyday lives.

Gamification and Interactive Activities

Gamification and interactive activities are used to engage and motivate students, and to help them develop
a deep understanding of the concept of days of the week and digital calendars. They provide a range of
opportunities for students to practice and apply their knowledge and skills.



Assessment and Evaluation

Introduction

The assessment and evaluation strategies used in this lesson are designed to measure student
understanding and progress, and to provide feedback and guidance to support student learning.

Quizzes and Games

Quizzes and games are used to assess student understanding and progress, and to provide feedback and
guidance to support student learning. They provide a range of opportunities for students to practice and
apply their knowledge and skills.

Observations and Feedback

Observations and feedback are used to assess student understanding and progress, and to provide
guidance and support to support student learning. They provide a range of opportunities for students to
receive feedback and guidance on their performance.



Conclusion

Introduction

In conclusion, the lesson on Introduction to Days of the Week and Digital Calendars is designed to provide
students with the skills and knowledge they need to manage their time effectively and stay organized.

Summary

The lesson covers the concept of days of the week, the features and functions of digital calendars, and the
benefits of using digital calendars for time management and organization.

Future Directions

The lesson provides a range of opportunities for students to develop their skills and knowledge, and to
apply them in real-life situations. It also provides a foundation for further learning and exploration of digital
tools and resources.



Appendix

Digital Calendar Tutorial

This tutorial provides a step-by-step guide to using digital calendars, including scheduling appointments
and events, setting reminders and notifications, and sharing calendars with others.

Days of the Week Quiz

This quiz assesses student understanding of the days of the week, including the sequence of days and the
importance of understanding the days of the week for time management and organization.

Time Management Reflection Essay

This essay provides an opportunity for students to reflect on their time management skills and strategies,
and to identify areas for improvement.



References

Introduction

The following references provide additional information and support for the lesson on Introduction to Days
of the Week and Digital Calendars.

Books

The following books provide additional information and support for the lesson on Introduction to Days of
the Week and Digital Calendars.

Online Resources

The following online resources provide additional information and support for the lesson on Introduction to
Days of the Week and Digital Calendars.


