
Teacher Preparation Lesson Plan

Subject Area: Computer Science
Unit Title: Mastering Microsoft PowerPoint
Grade Level: 9
Lesson Number: 1 of 10

Duration: 60 minutes
Date: 2024-02-20
Teacher: John Doe
Room: Computer Lab

Curriculum Standards Alignment

Content Standards:

Understand the basic components of the PowerPoint interface
Learn how to create a basic presentation
Understand the importance of multimedia elements in presentations

Skills Standards:

Critical thinking and problem-solving
Communication and collaboration
Technology literacy

Cross-Curricular Links:

English Language Arts
Mathematics
Science

Essential Questions & Big Ideas

Essential Questions:

What are the key components of a effective presentation?
How can multimedia elements enhance a presentation?
What are the benefits of using PowerPoint in education?

Enduring Understandings:

PowerPoint is a powerful tool for creating engaging presentations
Multimedia elements can enhance the effectiveness of a presentation
Practice and experimentation are key to mastering PowerPoint

Student Context Analysis



Class Profile:

Total Students: 25
ELL Students: 5
IEP/504 Plans: 3
Gifted: 2

Learning Styles Distribution:

Visual: 40%
Auditory: 30%
Kinesthetic: 30%



Teacher Preparation Lesson Plan

Pre-Lesson Preparation

Room Setup:

Arrange computers in a way that facilitates collaboration
Ensure all computers have PowerPoint installed
Prepare any necessary materials or handouts

Technology Needs:

Computers with PowerPoint installed
Internet access
Projector or presentation screen

Materials Preparation:

PowerPoint tutorial handouts
Example presentations
Whiteboard and markers

Safety Considerations:

Ensure students are aware of the importance of saving their work regularly
Encourage students to take regular breaks to avoid eye strain and fatigue
Ensure the classroom is well-ventilated and that the lighting is adequate

Detailed Lesson Flow

Introduction to PowerPoint (10 minutes)

Introduce the topic of Microsoft PowerPoint and its importance in creating engaging presentations
Discuss the basic components of the PowerPoint interface
Provide a brief overview of the lesson objectives and outcomes

Creating a Basic Presentation (20 minutes)

Demonstrate how to create a new presentation in PowerPoint
Show how to add text, images, and other multimedia elements to a slide
Discuss the importance of layout and design in creating an engaging presentation

Engagement Strategies:

Think-pair-share
Group discussion
Hands-on activity

Understanding Multimedia Elements (20 minutes)

Discuss the importance of multimedia elements in presentations
Demonstrate how to insert multimedia elements into a presentation
Have students work in pairs to add multimedia elements to their presentations

Checking for Understanding:

Formative assessment



Peer review
Self-assessment

Printing Documents (15 minutes)

Discuss the different print options available in PowerPoint
Demonstrate how to print a presentation
Have students print their own presentations

Conclusion (10 minutes)

Review the key concepts learned in the lesson
Discuss the importance of practice and experimentation in mastering PowerPoint
Provide feedback and encouragement to students
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Differentiation & Support Strategies

For Struggling Learners:

Provide additional support and guidance
Offer one-on-one instruction
Modify assignments to meet individual
needs

For Advanced Learners:

Provide additional challenges and
extensions
Encourage independent learning and
exploration
Offer opportunities for leadership and
mentoring

ELL Support Strategies:

Provide visual aids and graphic organizers
Offer bilingual resources and support
Encourage peer-to-peer support and collaboration

Social-Emotional Learning Integration:

Encourage self-awareness and self-reflection
Teach empathy and understanding
Foster a positive and inclusive classroom environment

Assessment & Feedback Plan

Formative Assessment Strategies:

Observation and feedback
Peer review and self-assessment
Quizzes and class discussions

Success Criteria:

Students can create a basic presentation using PowerPoint
Students can effectively use multimedia elements in their presentations
Students can demonstrate an understanding of the importance of layout and design

Feedback Methods:

Verbal feedback
Written feedback
Peer feedback

Homework & Extension Activities

Homework Assignment:

Create a presentation on a topic of your choice using PowerPoint



Extension Activities:

Create a multimedia presentation on a topic of your choice
Experiment with advanced PowerPoint features, such as animations and transitions
Create a presentation for a real-world scenario, such as a school event or a community project

Parent/Guardian Connection:

Encourage parents and guardians to ask their child about their presentation and provide feedback and
support

Teacher Reflection Space

Pre-Lesson Reflection:

What challenges do I anticipate?
Which students might need extra support?
What backup plans should I have ready?

Post-Lesson Reflection:

What went well?
What would I change?
Next steps for instruction?



Introduction to PowerPoint

What is PowerPoint?

PowerPoint is a powerful presentation software that can help you create engaging and informative
presentations. It is widely used in education, business, and entertainment, and is an essential tool for anyone
who wants to communicate their ideas and messages effectively.

The PowerPoint Interface

The PowerPoint interface is divided into several sections, including the ribbon, tabs, and panels. The ribbon is
the topmost section of the interface and provides access to various commands and tools. The tabs are located
below the ribbon and provide more specific tools and features. The panels are located on the right side of the
interface and provide additional options and settings.



Creating a Basic Presentation

Creating a New Presentation

1. Open PowerPoint and click on the "File" tab
2. Select "New" from the drop-down menu
3. Choose a template or select "Blank Presentation"
4. Click "Create" to create a new presentation

Adding Text and Images

To add text to a slide, follow these steps:

1. Click on the "Home" tab
2. Select the "Text" tool
3. Type in the text you want to add
4. Format the text as desired

To add an image to a slide, follow these steps:

1. Click on the "Insert" tab
2. Select "Picture"
3. Browse to the location of the image file
4. Click "Insert" to add the image to the slide



Understanding Multimedia Elements

What are Multimedia Elements?

Multimedia elements are images, videos, and audio files that can be added to a presentation to enhance its
engagement and effectiveness. They can help to illustrate key points, provide additional information, and make
the presentation more interactive.

Inserting Multimedia Elements

To insert a multimedia element into a presentation, follow these steps:

1. Click on the "Insert" tab
2. Select the type of multimedia element you want to add (image, video, or audio)
3. Browse to the location of the file
4. Click "Insert" to add the multimedia element to the slide



Printing Documents

Printing Options

PowerPoint provides several printing options, including printing slides, handouts, and notes pages. To print a
presentation, follow these steps:

1. Click on the "File" tab
2. Select "Print"
3. Choose the printing option you want to use
4. Click "Print" to print the presentation

Printing Tips

Make sure to select the correct printer and print settings. Use the "Print Preview" feature to check the layout and
quality of the printout. Consider printing in grayscale to save ink.



Conclusion

Summary

In conclusion, this lesson plan provides a comprehensive introduction to Microsoft PowerPoint, covering the
basics of creating engaging presentations, printing documents, and navigating the interface. By following this
lesson plan, students will gain a solid understanding of the concepts and skills needed to create effective
presentations.

Assessment and Evaluation

Observe students as they work on their presentations to assess their understanding of the concepts learned in
the lesson. Review their presentations for completeness and accuracy. Use a rubric to assess the effectiveness
of their presentations.



Assessment and Evaluation

Formative Assessment

Formative assessment is an ongoing process that helps to monitor student progress and understanding. It can
be used to identify areas where students need additional support or review.

Summative Assessment

Summative assessment is used to evaluate student learning at the end of a lesson or unit. It can be used to
determine whether students have met the learning objectives and to identify areas where they need additional
support.



Appendix

Glossary of PowerPoint Terms

A glossary of key PowerPoint terms, including "slide," "presentation," and "template."

List of Resources for Further Learning

A list of resources for further learning, including books, websites, and tutorials.

Tips for Troubleshooting Common PowerPoint Issues

Tips for troubleshooting common PowerPoint issues, including frozen screens and missing files.


