
Teacher Preparation Lesson Plan

Subject Area: Career Development
Unit Title: Teen Jobs: Preparing 14-Year-Olds for
the American Workforce
Grade Level: 9th Grade
Lesson Number: 1 of 10

Duration: 60 minutes
Date: March 12, 2024
Teacher: Ms. Johnson
Room: 205

Curriculum Standards Alignment

Content Standards:

Understand the importance of employment, responsibility, and financial independence
Analyze the key components of an effective application letter
Evaluate job descriptions and identify key requirements and responsibilities

Skills Standards:

Develop effective communication skills through writing and speaking
Demonstrate problem-solving abilities and critical thinking
Apply knowledge of job search strategies and interview skills

Cross-Curricular Links:

English Language Arts: writing, communication, and critical thinking
Career and Technical Education: job search strategies, interview skills, and workplace etiquette

Essential Questions & Big Ideas

Essential Questions:

What are the benefits of having a part-time job as a teenager?
How can I create an effective application letter and resume?
What are the key components of a successful job interview?

Enduring Understandings:

Having a part-time job as a teenager can provide valuable work experience, skills, and financial
independence
A well-written application letter and resume are crucial in securing a job
Effective communication and problem-solving skills are essential for success in the workforce

Student Context Analysis
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Class Profile:

Total Students: 25
ELL Students: 5
IEP/504 Plans: 3
Gifted: 2

Learning Styles Distribution:

Visual: 40%
Auditory: 30%
Kinesthetic: 30%
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Teacher Preparation Lesson Plan

Pre-Lesson Preparation

Room Setup:

Arrange desks in a U-shape to facilitate group discussions and presentations
Set up a computer station with internet access for research and online activities

Technology Needs:

Computers or laptops with internet access
Projector and screen for presentations

Materials Preparation:

Sample application letters and resumes
Job descriptions and interview questions

Safety Considerations:

Ensure students understand online safety and etiquette
Encourage students to ask questions and seek help when needed

Detailed Lesson Flow

Introduction (10 minutes)

Introduce the topic of teen jobs and the importance of employment, responsibility, and financial
independence
Discuss the benefits of having a part-time job as a teenager

Guided Practice (30 minutes)

Provide students with a sample application letter template and guide them through the completion
process
Have students work in pairs to write and edit application letters

Engagement Strategies:

Use think-pair-share to encourage peer discussion and feedback
Provide opportunities for students to ask questions and seek help

Independent Practice (20 minutes)

Have students write a basic application letter using a provided template
Have students research and analyze job descriptions, identifying key requirements and responsibilities

Closure (10 minutes)

Review the key components of an effective application letter and resume
Discuss the importance of effective communication and problem-solving skills in the workforce
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Teacher Preparation Lesson Plan

Differentiation & Support Strategies

For Struggling Learners:

Provide additional support and scaffolding,
including graphic organizers and writing
templates
Offer one-on-one instruction and feedback

For Advanced Learners:

Provide additional challenges and
opportunities for extension, including
creating a resume and cover letter
Encourage students to research and analyze
job descriptions, identifying key
requirements and responsibilities

ELL Support Strategies:

Use visual aids and simplify language to support understanding
Provide bilingual resources and offer one-on-one instruction and feedback

Social-Emotional Learning Integration:

Encourage students to reflect on their strengths, skills, and experiences
Provide opportunities for students to practice self-awareness, self-management, and self-regulation

Assessment & Feedback Plan

Formative Assessment Strategies:

Observe student participation and engagement during group discussions and activities
Review student application letters and resumes for completeness and accuracy

Success Criteria:

Students will be able to create an effective application letter and resume
Students will be able to identify key requirements and responsibilities in job descriptions

Feedback Methods:

Provide written feedback on student application letters and resumes
Offer verbal feedback and encouragement during group discussions and activities

Homework & Extension Activities

Homework Assignment:

Ask students to research and analyze job descriptions, identifying key requirements and responsibilities

Extension Activities:

Have students create a resume and cover letter
Encourage students to practice their interview skills with a partner or family member

Parent/Guardian Connection:
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Ask parents/guardians to review and discuss the importance of employment, responsibility, and financial
independence with their child

Teacher Reflection Space

Pre-Lesson Reflection:

What challenges do I anticipate?
Which students might need extra support?
What backup plans should I have ready?

Post-Lesson Reflection:

What went well?
What would I change?
Next steps for instruction?
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Introduction to the American Workforce

Introduction to the American Workforce

The American workforce is a complex and dynamic system, with a wide range of job opportunities available
to teenagers. The workforce is divided into different sectors, including retail, food service, and hospitality,
each with its own set of requirements and responsibilities.

Types of Jobs Available to Teenagers

Retail jobs, such as sales associates and cashiers
Food service jobs, such as servers and hosts/hostesses
Hospitality jobs, such as hotel staff and tour guides

Job Search Strategies

Online job boards, such as Indeed and LinkedIn
Networking, such as attending job fairs and reaching out to friends and family
Company websites, such as searching for job openings on company websites
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Application Letter Writing

Introduction to Application Letter Writing

An application letter is a formal document that accompanies a resume or CV, providing additional
information about a job applicant's skills, experiences, and qualifications. A well-written application letter
should include a strong opening, a clear and concise body, and a professional closing.

Key Components of an Effective Application Letter

Introduction, including a strong opening and a clear statement of purpose
Body, including a description of skills, experiences, and qualifications
Closing, including a professional closing and a call to action

Tips for Writing an Effective Application Letter

Use a formal tone and language
Use active voice and concise sentences
Proofread and edit carefully
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Mock Job Interviews

Introduction to Mock Job Interviews

A mock job interview is a simulated interview that provides job applicants with an opportunity to practice
their communication skills, build confidence, and prepare for real job interviews. Mock interviews can be
conducted in a variety of settings, including schools, career centers, and online platforms.

Tips for Acing a Mock Job Interview

Research the company and the position
Practice answering common interview questions
Use positive body language and tone of voice

Common Interview Questions

Can you tell me a little bit about yourself?
Why do you want to work for this company?
What are your strengths and weaknesses?
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Conclusion and Next Steps

Conclusion

In conclusion, the topic of teen jobs is crucial for 14-year-olds as it introduces them to the concept of
employment, responsibility, and financial independence. By learning about the American workforce, writing
effective application letters, and practicing interview skills, students gain essential skills and knowledge for
their future careers.

Next Steps

Have students research and analyze job descriptions, identifying key requirements and responsibilities
Encourage students to practice their interview skills with a partner or family member
Ask parents/guardians to review and discuss the importance of employment, responsibility, and
financial independence with their child

Teaching Tips

Use real-life examples of job descriptions, application letters, and interview questions to make the
lesson more relatable and engaging
Provide opportunities for students to ask questions and seek help
Encourage students to reflect on their strengths, skills, and experiences
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