
Business Proposal Development and Report Writing Homework
Sheet

Student Name: _______________________

Class: _______________________

Due Date: _______________________

Introduction

Welcome to the Business Proposal Development and Report Writing homework sheet! This activity is designed
to support the learning objectives of Business and Management students in developing a comprehensive
business proposal and report writing skills. By completing this task, you will demonstrate your understanding of
the key concepts and principles of business proposal development and report writing, including market analysis,
financial planning, and presentation techniques.

Business proposal development and report writing are essential skills for any business professional. A well-written business
proposal can help secure funding, partnerships, and clients, while a clear and concise report can effectively communicate key
findings and recommendations to stakeholders. In this homework sheet, you will have the opportunity to develop these skills and
apply them to a real-world scenario.



Understanding the Assignment Brief

Read the following assignment brief and answer the questions that follow:

"Develop a comprehensive business proposal for a new product or service that includes an executive summary,
market analysis, financial plan, and implementation strategy. Write a clear and concise business report that

summarizes the key findings and recommendations from the business proposal."

1. What is the main objective of the assignment brief?

2. What are the key components of the business proposal?

3. What is the purpose of the business report?

The assignment brief requires you to develop a comprehensive business proposal and write a clear and concise business
report. The business proposal should include an executive summary, market analysis, financial plan, and implementation
strategy. The business report should summarize the key findings and recommendations from the business proposal.



Conducting Market Research

Conduct market research on a potential business idea and gather data on the target market, competition, and
potential customers. Answer the following questions:

1. What is the target market for your business idea?

2. Who are your main competitors?

3. What are the demographic characteristics of your potential customers?

Market research is an essential step in developing a business proposal. It helps you understand your target market, competition,
and potential customers. You can conduct market research by gathering data from various sources, such as surveys, focus
groups, and online research.



Developing a Business Proposal

Create a comprehensive business proposal that includes an executive summary, market analysis, financial plan,
and implementation strategy. Answer the following questions:

1. What is the mission statement of your business?

2. What are the financial projections for your business?

3. What is the implementation strategy for your business?

A business proposal is a detailed document that outlines your business idea, market analysis, financial plan, and implementation
strategy. It should include an executive summary, market analysis, financial plan, and implementation strategy. The executive
summary should provide an overview of your business idea, while the market analysis should provide an analysis of your target
market and competition.



Writing a Business Report

Write a clear and concise business report that summarizes the key findings and recommendations from the
business proposal. Answer the following questions:

1. What are the key findings from the market analysis?

2. What are the recommendations for future actions?

3. What is the conclusion of the business report?

A business report is a document that summarizes the key findings and recommendations from a business proposal. It should be
clear and concise, and provide an overview of the key findings and recommendations. The business report should include an
introduction, body, and conclusion.



Case Study

Conduct a case study of a successful business and analyze the key factors that contributed to its success.
Answer the following questions:

1. What is the business model of the successful business?

2. What are the key factors that contributed to its success?

3. What can you learn from this case study?

A case study is an in-depth analysis of a successful business. It helps you understand the key factors that contributed to its
success and what you can learn from it. You can conduct a case study by gathering data from various sources, such as
interviews, surveys, and online research.



Entrepreneurship Plan

Develop a comprehensive entrepreneurship plan, including a business model, marketing strategy, and financial
projections. Answer the following questions:

1. What is the business model of your entrepreneurship plan?

2. What is the marketing strategy for your business?

3. What are the financial projections for your business?

An entrepreneurship plan is a detailed document that outlines your business idea, marketing strategy, and financial projections.
It should include a business model, marketing strategy, and financial projections. The business model should provide an
overview of your business idea, while the marketing strategy should provide an analysis of your target market and competition.



Presentation

Prepare a presentation to pitch your business idea to potential investors or stakeholders. Answer the following
questions:

1. What is the main objective of the presentation?

2. What are the key points to include in the presentation?

3. How will you deliver the presentation?

A presentation is a visual aid that helps you communicate your business idea to potential investors or stakeholders. It should be
clear and concise, and provide an overview of your business idea. The presentation should include an introduction, body, and
conclusion.



Success Criteria

To achieve success in this assignment, you will be assessed on the following criteria:

1. Content: Does the business proposal and report demonstrate a clear understanding of the key concepts
and principles of business proposal development and report writing?

2. Organization and Structure: Is the business proposal and report well-organized, clear, and concise?

3. Communication: Does the business proposal and report demonstrate effective communication skills,
including proper grammar, spelling, and punctuation?

4. Citation and Referencing: Are all sources used in the research properly cited and referenced?

5. Timeliness: Is the assignment submitted on time, in the designated format, and through the assigned
submission portal?

The success criteria for this assignment include content, organization and structure, communication, citation and referencing,
and timeliness. You should ensure that your business proposal and report demonstrate a clear understanding of the key
concepts and principles of business proposal development and report writing, and that they are well-organized, clear, and
concise.



Conclusion

Congratulations on completing the Business Proposal Development and Report Writing homework sheet! You
have demonstrated your understanding of the key concepts and principles of business proposal development
and report writing. Remember to self-assess your work and seek feedback from your instructor or peers to
improve your learning outcomes.

This homework sheet has provided you with the opportunity to develop your business proposal development and report writing
skills. You have learned how to conduct market research, develop a business proposal, write a business report, and prepare a
presentation. You have also learned how to evaluate the success of a business and develop an entrepreneurship plan.



Advanced Concepts
In this section, we will explore advanced concepts in business proposal development and report writing. We will discuss the
importance of market analysis, financial planning, and implementation strategy in a business proposal. We will also examine the
role of executive summary, market analysis, and financial plan in a business report.

Case Study: Market Analysis

A market analysis is a critical component of a business proposal. It provides an overview of the target market,
competition, and potential customers. For example, a company like Apple conducts extensive market research
to understand the needs and preferences of its target market. This helps Apple to develop products that meet
the needs of its customers and stay ahead of the competition.

Financial Planning
Financial planning is a crucial aspect of business proposal development. It involves creating a detailed financial plan that
outlines projected income, expenses, and profits. A financial plan should include a breakdown of startup costs, ongoing
expenses, and revenue projections. It should also include a cash flow statement, balance sheet, and income statement.

Example: Financial Plan

For example, a startup company like Uber developed a comprehensive financial plan that outlined its projected
income, expenses, and profits. The plan included a breakdown of startup costs, ongoing expenses, and revenue
projections. It also included a cash flow statement, balance sheet, and income statement. This helped Uber to
secure funding from investors and achieve rapid growth.

Implementation Strategy
An implementation strategy is a critical component of a business proposal. It outlines the steps that will be taken to implement
the business plan. It should include a detailed timeline, milestones, and resource allocation. An implementation strategy should
also include a risk management plan and contingency planning.

Case Study: Implementation Strategy

For example, a company like Amazon developed a comprehensive implementation strategy that outlined the
steps to be taken to launch its new product. The strategy included a detailed timeline, milestones, and resource
allocation. It also included a risk management plan and contingency planning. This helped Amazon to
successfully launch its new product and achieve rapid growth.

Executive Summary
An executive summary is a critical component of a business report. It provides an overview of the key findings and
recommendations of the report. An executive summary should be concise, clear, and free of jargon. It should include a summary
of the market analysis, financial plan, and implementation strategy.

Example: Executive Summary

For example, a company like Google developed an executive summary that provided an overview of its
business plan. The summary included a concise overview of the market analysis, financial plan, and
implementation strategy. It was clear, free of jargon, and provided a comprehensive overview of the business
plan.

Market Analysis Report
A market analysis report is a critical component of a business report. It provides an in-depth analysis of the target market,
competition, and potential customers. A market analysis report should include a detailed analysis of the market size, growth rate,
and trends. It should also include an analysis of the competition and potential customers.

Case Study: Market Analysis Report

For example, a company like Facebook developed a comprehensive market analysis report that provided an in-
depth analysis of the target market, competition, and potential customers. The report included a detailed



analysis of the market size, growth rate, and trends. It also included an analysis of the competition and potential
customers. This helped Facebook to develop a successful business plan and achieve rapid growth.

Financial Plan Report
A financial plan report is a critical component of a business report. It provides a detailed analysis of the financial plan, including
projected income, expenses, and profits. A financial plan report should include a breakdown of startup costs, ongoing expenses,
and revenue projections. It should also include a cash flow statement, balance sheet, and income statement.

Example: Financial Plan Report

For example, a company like Microsoft developed a comprehensive financial plan report that provided a detailed
analysis of the financial plan. The report included a breakdown of startup costs, ongoing expenses, and revenue
projections. It also included a cash flow statement, balance sheet, and income statement. This helped Microsoft
to secure funding from investors and achieve rapid growth.

Conclusion
In conclusion, business proposal development and report writing are critical skills for any business professional. A well-written
business proposal and report can help secure funding, partnerships, and clients. It is essential to include a market analysis,
financial plan, and implementation strategy in a business proposal. An executive summary, market analysis report, and financial
plan report are also critical components of a business report.

Case Study: Conclusion

For example, a company like Apple developed a comprehensive business proposal and report that included a
market analysis, financial plan, and implementation strategy. The proposal and report helped Apple to secure
funding from investors and achieve rapid growth. This case study demonstrates the importance of business
proposal development and report writing in achieving business success.
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Well done on completing your homework children!


