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Teacher Preparation Lesson Plan

Subject Area: Career Development

Unit Title: Creating a Personalized Career
Development Plan with Resume Building and
Interview Skills

Grade Level: 9-12

Lesson Number: 1 of 10

Curriculum Standards Alignment

Content Standards:

Duration: 60 minutes

Date: [Insert Date]

Teacher: [Insert Teacher Name]
Room: [Insert Room Number]

¢ Students will be able to create a personalized career development plan.

¢ Students will be able to build a strong resume.

¢ Students will be able to demonstrate effective interview skills.

Skills Standards:

e Communication
¢ Collaboration
¢ Problem-solving

Cross-Curricular Links:

¢ English Language Arts
¢ Business and Technology

Essential Questions & Big Ideas

Essential Questions:

e What are my career goals and how can | achieve them?

e How can | create a strong resume and cover letter?

* What are effective interview skills and how can | demonstrate them?

Enduring Understandings:

¢ Students will understand the importance of career development and planning.
¢ Students will be able to create a personalized career development plan.
¢ Students will be able to demonstrate effective interview skills.

Student Context Analysis



Class Profile: Learning Styles Distribution:

e Total Students: 25 e Visual: 40%
e ELL Students: 5 e Auditory: 30%
e |EP/504 Plans: 3 ¢ Kinesthetic: 30%

e Gifted: 2
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Introduction to Career Development

Welcome to the world of career development, where your passions meet your professional aspirations. At
15, you might wonder how your current interests and skills can translate into a fulfilling career. This lesson
plan is designed to guide you through the process of creating a personalized career development plan,
building a strong resume, and developing impressive interview skills.

Understanding Career Development

Career development is a lifelong process that involves exploring, establishing, and advancing in a
profession that fits your skills, interests, and values. It's essential for individuals to start this process early,
as it helps in making informed decisions about education, training, and career choices. Career development
involves self-assessment, career exploration, and career planning.

¢ Self-Assessment: Understanding your strengths, weaknesses, interests, and values.
¢ Career Exploration: Researching different career options and their requirements.
¢ Career Planning: Setting short-term and long-term goals and devising strategies to achieve them.
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Resume Building Basics

A resume is a document that summarizes your education, work experience, skills, and achievements. It is
often the first impression a potential employer has of a job applicant, making it a critical tool in the job
search process.

¢ Key Components: Contact information, objective statement, education, work experience, skills, and
achievements.
¢ Tips for Building a Strong Resume:
o Tailor your resume to the job you're applying for.
o Use action verbs and quantifiable achievements.
o Keep it concise and easy to read.

Resume Building Activity

Using the tips and guidelines provided, create a resume that highlights your skills, education, and
experiences. Be sure to tailor your resume to a job or industry that interests you.
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Effective Interview Skills

Interview skills are essential for making a good impression and securing a job or internship. They include
both verbal and non-verbal communication skills, such as maintaining eye contact, using appropriate body
language, and answering questions confidently and clearly.

¢ Preparation is Key: Research the company, practice common interview questions, and prepare any
materials that may be requested.
¢ Common Interview Questions: "Why do you want to work for this company?" "What are your strengths
and weaknesses?"
¢ Tips for Acing an Interview:
o Be prepared to talk about your skills and experiences.
o Show enthusiasm and interest in the company and position.
o Ask insightful questions to the interviewer.

Interview Skills Activity

Practice your interview skills by participating in a mock interview. Be sure to prepare by researching the
company and practicing common interview questions.
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Career Assessment Tools

Career assessment tools are designed to help individuals identify careers that match their interests, skills,
and values. These tools can range from online quizzes and personality tests to more comprehensive
assessments that evaluate aptitudes and preferences.

¢ Examples of Career Assessment Tools: O*NET, CareerOneStop, Holland Occupational Themes.
¢ How to Use Career Assessment Tools:

o Take the assessment and review the results.

o Research the recommended careers and their requirements.

o Reflect on how the results align with your interests and skills.

Career Assessment Activity

Take a career assessment and review the results. Research the recommended careers and their
requirements, and reflect on how the results align with your interests and skills.
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Creating a Personalized Career Development Plan

Creating a personalized career development plan involves several key components, including self-
assessment, career exploration, and goal setting.

¢ Self-Assessment: Identify your strengths, weaknesses, interests, and values.
¢ Career Exploration: Research different career options and their requirements.
¢ Goal Setting: Set short-term and long-term goals and devise strategies to achieve them.

Career Development Plan Activity

Using the information gathered from the previous activities, create a personalized career development plan.
Be sure to include self-assessment, career exploration, and goal setting.
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Conclusion

In conclusion, creating a personalized career development plan, learning how to build a strong resume, and
mastering interview skills are crucial steps for 15-year-olds as they begin to navigate their potential career
paths. By understanding the basics of career development, learning how to build a resume, and mastering
interview skills, students will be well-prepared to make informed decisions about their future and set
themselves up for success in their chosen careers.

Additional Resources

¢ Career Development Workbooks: Physical workbooks that guide students through self-assessment
exercises, career exploration, and goal setting.

¢ Resume Building Software: Digital tools like Canva or Google Docs that provide templates and guides
for creating professional-looking resumes.

¢ Interview Skills Videos: Online videos that demonstrate effective interview practices, such as
maintaining eye contact and using the STAR method to answer questions.
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Glossary

¢ Career Development: The process of planning and managing one's career, including setting goals,
acquiring skills, and seeking opportunities for advancement.

¢ Resume: A document that summarizes a person's education, work experience, and skills, used to
apply for jobs.

 Interview: A conversation between a potential employee and an employer to assess the candidate's
suitability for a job.

¢ Skill: The ability to do something that can be learned or developed.

References

e Career Development Books: "What Color is Your Parachute?" by Richard N. Bolles, "The 7 Habits of
Highly Effective People" by Stephen Covey.
¢ Online Career Resources: O*NET, CareerOneStop, LinkedIn.
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Teacher Reflection Space

Pre-Lesson Reflection:

e What challenges do | anticipate?
e Which students might need extra support?
e What backup plans should | have ready?

Post-Lesson Reflection:

e What went well?
e What would | change?
e Next steps for instruction?
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Conclusion and Final Thoughts

In conclusion, this lesson plan has provided a comprehensive guide to creating a personalized career
development plan, building a strong resume, and mastering interview skills. By following the activities and
guidelines outlined in this plan, students will be well-prepared to make informed decisions about their future
and set themselves up for success in their chosen careers.



